
ZUUZ Documents AI Agent
An intelligent automation tool that analyzes, summarizes, and generates actionable recommendations 
from your business documents, transforming document review from hours to minutes.

How It Works

Launch Agent

User initiates Documents AI Agent on selected 
files or entire folders containing contracts, 
proposals, policies, or other business documents.

Automatic Analysis
AI processes and summarizes all documents 
simultaneously, extracting key terms, obligations, 
deadlines, and critical decision points.

Generate Recommendations
System produces prioritized recommendations 
based on document content, urgency indicators, 
and business context.

Action Buttons
One-click actions appear automatically send 
emails, schedule meetings, request follow-ups, or 
initiate calls based on AI insights.

Action Buttons Explained

Send Email

Drafts context-aware email with summary and next 
steps to relevant stakeholders.

Call for Meeting

Generates meeting agenda with key discussion 
points extracted from documents.

Schedule Meeting

Creates calendar invite with pre-populated agenda 
and document references.

Request Follow-up

Assigns tasks to team members with deadlines and 
document context attached.

Example Output

Vendor Contract Analysis – Acme Corp

Summary: 3-year SaaS agreement valued at $450K annually. Auto-renewal clause active unless 
terminated 90 days prior to June 30, 2025. Payment terms Net-30. Service level agreement 
guarantees 99.9% uptime with penalty provisions.

Recommendations:

• Schedule renewal discussion by March 31, 2025 (90-day notice deadline)
• Review competitive pricing—market rates decreased 15% since contract signing
• Verify SLA compliance—2 outages in Q4 2024 may trigger penalty clauses

Suggested Actions: [Send Email to Procurement] [Schedule Meeting with Legal] [
Request Follow-up from Finance]
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Dashboards & Analytics
Track document processing efficiency and team productivity with comprehensive metrics that 
demonstrate ROI and identify optimization opportunities across your organization.

Documents Processed
Total volume analyzed with 

processing time trends Top Document Types
Breakdown by contracts, 
proposals, policies, reportsCommon Topics

Recurring themes and 
subject matter clusters Decision Readiness Score

AI confidence rating on 
recommendation quality

Action Conversion Rate
Percentage of 

recommendations acted upon Time Saved
Hours recovered vs 
manual document review

Team Usage
Adoption rates and power 

user identification Compliance Flags
Risk indicators and regulatory 
requirement alerts

Top Use Cases

Contracts
Extract obligations, deadlines, 
renewal terms, and financial 
commitments from vendor 
agreements and customer 
contracts.

Proposals
Analyze RFPs, bids, and sales 
proposals to identify 
requirements, pricing 
structures, and competitive 
differentiators.

Policies
Review internal policies, 
compliance documents, and 
regulatory filings for key 
requirements and action 
items.

Vendor Documents
Process invoices, statements of 
work, service agreements, and 
vendor communications for 
payment and compliance 
tracking.

Core Value Proposition

Speed
Reduce document review time from hours 
to minutes with instant AI-powered 
analysis and summarization.

Clarity
Transform complex documents into clear, 
actionable insights with prioritized 
recommendations and risk flags.

Next Actions
Eliminate decision paralysis with automated 
action buttons that drive immediate follow-
through and accountability.

RAG-Powered Knowledge Search
ZUUZ leverages Retrieval-Augmented Generation (RAG) technology to search across your entire document knowledge base. Ask 
questions in natural language and receive precise answers with source citations, enabling instant access to institutional knowledge 
without manual document hunting. Every response includes direct references to source documents, ensuring transparency and 
verifiability for compliance and audit requirements.

Ready to Transform Your Document Workflow?
See ZUUZ in action with a personalized demo tailored to your team's specific needs and document volume. 
Our pilot program includes full setup, training, and 30 days of hands-on experience with dedicated support.
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